


HHOJIOKEHUE
0 3aIHUTe, XpPaHEeHUH, 00padoTKe U nepeaave NePCOHATbHBIX JaHHBIX PA0OTHHKOB
MBYJIO LIJIT

1. O0wmue moJioKeHust

1.1. Hacrosiiee nojoxxkeHue pa3padoTaHO Ha OcHOBaHMM KoHcTuTynmm PO,
Tpynosoro konekca P®, denepanbHoro 3akoHa No 149-®3 «OO0 wunHpopmMaimy,
uH(popmaTuzanuu u 3ammre uHdopmarmny deaepanbHoro 3akoHa ot 27.07.2006 Ne 152-
@3 «O nepCoOHATIbHBIX JAHHBIX).

1.2.  Hacrosmee  IlonokeHne — sBIAETCA  JIOKAIBHBIM  HOPMATUBHBIM
AKTOMMYHUIUNAIBHOTO  OFOKETHOTOYUPEIKACHHAS — JOMOJIHATENBHOIO  00pa3oBaHUs
«entp nerckoro tBopuecTtBa MM.K.X.IlarmeBa» Amarupckoro paitona PCO-Ananus
(manee — LI/IT) u ycranaBnvBaeT NOpsa0K MOJYyYCHHUs, yueTa, 00pabOTKH, HAKOIJIEHUS U
XPaHEHUsI TOKYMEHTOB, COACPXAILIUX CBEJICHUS, OTHECCHHBIE K MEPCOHAIBHBIM JAHHBIM
padotaukoB LJIT. Tlox paboTHUKaMK MOAPA3yMEBAKOTCS JIMIA, 3AKIFOUMBIINE TPYAOBOM
norosop ¢ LIAT.

1.3. Lenp Hacrosimero [lonoxkeHus - 3amura nepcOHAIbHBIX JAHHBIX PaOOTHUKOB
L/ITor HECAaHKIIMOHUPOBAHHOT'O JOCTYMA M pas3riamieHus. [lepconaibHble JaHHBIE BCETAa
SBIISIFOTCS. KOH(DUAEHIIMAIBHOM, CTPOro oxXpaHseMoi nHpopMauei.

1.4. Hacrosimiee [1oyioskeHAE M UI3MEHEHHSI K HEMY YTBEPIKIAKOTCS PYKOBOIUTEIIEM
LT u BBoastcs npukazom no LJIT. Bece pabotauku /T mo/mkHbI OBITH O3HAKOMJICHBI
NOJT POCIUCH C TaHHBIM [10JI0KEHHEM U UI3MEHEHUSIMU K HEMY.

2. llonsiTHE M COCTAB NEPCOHATBHBIX JAHHBIX
2.1. Tlog nepcoHAIbHBIMM JAaHHBIMA PAa0OTHUKOB TOHWUMACTCA HHQpOpMALMS,
HeoOxoaMMasi pabOTOAATENII0 B CBSI3W C TPYJAOBBIMH OTHOUICHUSIMH M Kacarolascs
KOHKPETHOrO PA0OTHMKA, a TAKXKE CBEACHUS O (paKTaxX, COOBITHUSAX M OOCTOSTEIBbCTBAX
YKU3HU PaOOTHHKA, MO3BOJISIFOIIME UACHTU(PULIUPOBATH €r0 JTUYHOCTb.
2.2. CocTaB NEPCOHAIBHBIX JaHHBIX paOOTHUKA:
— QHKETHBIE U OMOTpaduUYECKUE TAHHBIC,
— o0pa3oBaHue;
— CBEJICHUS O TPYJOBOM M OOLIEM CTaXKE,
— CBECHUS O MPEABLAYIIEM MECTE PadOTHI;
— CBEICHHUS O COCTaBE CEMBH,
— MaCMOPTHBIC TAHHBIE,
— CBEJICHUSI O BOMHCKOM YYETE,
— CBEACHUS O 3apa0OTHOM M1aTe COTPYAHHKA,
— CBEICHUS O COL[MAJIBHBIX JIbIOTaX;
— uH(popmanus 006 00pa30BaHnM, O KBATM(IUKALIMA U CICHHAIIEHOCTH,
— 3aHUMAaeMast TOJDKHOCTb,



— pazMmep 3apabOTHOM MIaTHI;

— HAJIMYHE CyAUMOCTEN;

— aJIpeC MeCTa KUTEIBCTBA,

— IOMAIIHAK TeNe(oH;

— COAEPKaHUE TPYJOBOrO JOTOBOPA,

— COAEPKaHUE IEKIApALUK, OJABAEMO B HAJIOTOBYIO HHCIIEKIUIO,

— MOJUIMHHUKA W KOMMU MMPUKA30B MO0 TUYHOMY COCTaBY;

— JIMYHBIE Je7Ia U TPYI0BbIC KHUXKKWA COTPYTHUKOB;

— OCHOBAHMS K MPUKAa3aM Mo JIAYHOMY COCTaBY;,

— JIeNa, COAEP KaIIMe MATePUaibl MO MOBBIIICHUI0 KBATU(UKAINN U MEPETIOATOTOBKE
COTPYJHUKOB, HX aTTECTALlMH, CITYy>KEOHBIM PACCIETOBAHUSIM,

— KOMHMH OTYETOB, HAMTPABJISIEMBIE B OPTaHbl CTATUCTHKY,

— KOMHMH JOKYMEHTOB 00 00pa3oBaHuy;

— Ppe3yJbTaThl MEAUIMHCKOTO 00CIEA0BaHUS HA MPEAMET TOAHOCTH K OCYIIECTBICHUIO
TPYJIOBbIX 00SI3aHHOCTEH;

— (poTorpaduu U UHBIE CBEJICHHUS, OTHOCSIIMECS K MEPCOHATBHBIM TJAHHBIM PAOOTHUKA,

— PEKOMEHJALNN, XaPAKTEPUCTUKH U T.1I.

2.3. JlaHHBIE = JOKYMEHTHl  SIBISIFOTCS  KOH(PHMICHUMAIBHBIMH.  Pexum

KOH(DMACHIIMATIEHOCTH MEPCOHANBHBIX JAHHBIX CHUMAETCS B CIyvasX 00€3TMUMBaHUS WU
N0 UCTEYCHHH 25 JIET CPOKA XPAHEHUS, €CJIM MHOE HE OMPEACTIEHO 3aKOHOM.

3. O0s13aHHOCTH padoToaaTesist
3.1. B uensx obecneyeHust mpaB U CBOOO YENOBEKA U IpakKIaHuHA pad0TOAATENb U
€ro MpEACTABUTEIM Mpu 00padOTKE MEPCOHANBHBIX JAHHBIX Ppa0OTHHKA OOsS3aHbI
coOnroAaTh caeayronpe oomue TpeOOBaHNS:

3.1.1. O6paboTka NEPCOHAIBHBIX AAHHBIX PA0OOTHHKA MOXKET OCYIIECTBISATHCS
UCKJTIOYMTENBHO B LENAX OOECHEeUeHUs: COOMIOJCHUSI 3aKOHOB M HMHBIX HOPMATHUBHBIX
NPABOBBIX AKTOB, COJACHCTBUSL PAOOTHHKAM B TPYAOYCTPOWCTBE, OOYYEHUH W
NPOABWKCHAM MO CyXOe, oOecreueHusl TMYHON 0e30MmacHOCTH PAOOTHHUKOB, KOHTPOJIS
KOJIMYECTBA M KAYECTBA BHIMIOIHAEMON PabOThI M 00ECIIEUEHUSI COXPAHHOCTHA UMYILECTBA.

3.1.2. Ilpm omnpeaencHun o0beMa M CcoAepKaHusi 00pabaThIBAEMBIX
NEPCOHAIBHBIX  JaHHBIX paboTHMKA padoTojareslb JOKEH  PYKOBOJCTBOBATHCS
Koncturynueii PO, TpynosiM koaekcoM PD 1 HHBIMU (e ICpATTBHBIMHU 3aKOHAMM.

3.1.3. Bce nepcoHanbHble JaHHBIE pa0OTHUKA CIIEAYET MOJIy4YaTh Y HErO CaMoro.
Ecnu nepcoHanbHble JaHHBIE PAOOTHHKA BO3MOXKHO MOJNYYHTh TOJNBKO Yy TPEThEH
CTOPOHBI, TO paOOTHUK AOIKEH OBITH YBEIOMJIEH 00 3TOM 3apaHEe U OT HETO JOJDKHO
OBITh TIOJIYYEHO MUCBMEHHOE cornacue. PaboTonarens A0mKeH cooOmUThL PaOOTHUKY O
LEJSX, TPEANOJIaracMblX HCTOUHUKAX M COCO0aX MOMyUYECHHUs MEPCOHANBHBIX JAHHBIX, 4



TAKKE O XAPaKTEPEe MOMIEKAMMX TMOJYUYECHUIO NMEPCOHAIBHBIX NAHHBIX W TOCJIEACTBHAIX
OTKa3a pabOTHUKA JaTh MACBMEHHOE COTJIACUE HA WX MOy UYCHHE.

3.1.4. Pabotonarens HE UMEET MpaBa Noay4YaTh U 00pabaTbIBaTh NEPCOHATBHBIE
JaHHBIE PAOOTHUKA O €0 MOJUTHYECKUX, PEIIMTHO3HBIX U MHBIX YOCSKICHHUIX U YaCTHOM
JKU3HM. B ciyvasx, HEMOCPEACTBEHHO CBSI3aHHBIX C BOMPOCAMU TPYAOBBIX OTHOLICHH, B
coorBeTcTBUM €0 cT. 24 Konctutynuuu PO pabortoparens BOpaBe moJydars W
oOpabareiBaTh JAHHBIE O YACTHOW >KM3HM PaOOTHUKA TOJBKO C €ro MHUCbMEHHOIO
COIJIACHUS.

3.1.5. Pabotonarens HE UMEET MpaBa NOAy4YaTh U 00pabaThkIBaTh NEPCOHANBHBIE
JaHHBIE pPaOOTHUKA O €ro 4YICHCTBE B OOMICCTBEHHBIX OOBEAMHEHUSAX WIH €r0
npo(pCcOorO3HON  ACATENBPHOCTH, 32  HCKIKOUYEHUEM  CIIY4YacB, MPEAYCMOTPEHHBIX
(dhenepaTbHbIM 3aKOHOM.

3.1.6. [lpy npuHATHM pPEUICHHHA, 3aTPArMBAKOLIMX HMHTEPECH PaOOTHHKA,
padoTonaresib HE MMEET MpaBa OCHOBBIBATHCS HA TEPCOHAIBHBIX JAHHBIX PaOOTHHKA,
NOJIYYEHHBIX MCKIOYHATEIBHO B PE3YJIbTATE MX ABTOMATH3UPOBAHHOW 00pabOTKH WM
BIEKTPOHHOIO MOy YEHUS.

3.1.7. 3ammrta NEPCOHAIBHBIX [JAHHBIX PAOOTHHKA OT HEMPABOMEPHOIO KX
WCMOJIb30BaHUsl WM yTpaThl JOKHA ObITh obOecrieueHa padoTodaresieM 3a CYET €ro
CPEICTB B MOPSAKE, YCTAHOBIEHHOM (PeEPATbHBIM 3aKOHOM.

3.1.8. PabOTHUKM W WX MNPEACTABUTENMN JOKHBI OBITH O3HAKOMJICHBI O]
pocnuce ¢ gokymentamu LU/[T, ycraHaBnmmBarommmMu nopsaok 00paboTKK MEPCOHATBHBIX
JaHHBIX paOOTHUKOB, a TAKXKE 00 MX MpaBax ¥ 00S3aHHOCTSX B 3TOH 00NacTy.

3.1.9. PabOTHHKM HE JOHKHBI OTKA3bIBATHCS OT CBOMX IMPaB HA COXPAHEHHE W
3aINUTy TAWHBI.

4. O0s13aHHOCTH pa0OTHUKA
PaboTHuK 00s13aH:

— IlepenaBare paboOTONATENIO WA €0 NPEACTABUTENI0 KOMIUIEKC JOCTOBEPHBIX
JOKYMEHTHUPOBAHHBIX IEPCOHAJIBHBIX JAHHBIX, IEPEUEHb KOTOPBIX YCTAHOBJIEH TPyIOBBIM
KoJiekcom PO.

— CBOEBPEMEHHO B pa3yMHBbIH CpOK, HE MpeBbIIAOMMUA S5 gHEH, coolmarh
padotonarennto 00 UBMEHEHUN CBOMX MEPCOHAIBHBIX JaHHBIX.

S. lIpaBa paGoTHHKa
PaboTHuk nmeet mpaso:
— Ha nonHyro MH(pOpMAIMIO O CBOMX NEPCOHAIBHBIX AAHHBIX M 00palOTKE 3THUX
JAHHBIX.



— Ha cBoGoaublii OecnyiaTHBI MOCTYN K CBOMM MNEPCOHATBHBIM JAHHBIM, BKIIIOYAs
OpaBO Ha TMOJYyYCHUE KOMUH JIO0OOH 3amucu, CoAeprKallel MEepPCOHATbHBIE aHHbBIE
COTPY/AHHUKA, 32 UCKITFOUEHUEM CITy4aeB, MPEAyCMOTPEHHBIX 3aKOHOIATENLCTBOM PO.

— Ha moctyn kK MEAMUIMHCKUM JAQHHBIM C TIOMOILIBI0 MEIUIMHCKOTO CIEHUAIMCTa MO
CBOEMY BBIOODY.

— TpebGoBatb 00 WCKIIOYEHUH WM WCHPABJICHUA HEBEPHBIX WM HEMOJHBIX
NEPCOHAIBHBIX JTAHHBIX, a TAKXKE AAHHBIX, 00pabOTaHHBIX C HApPYLICHHEM TPeOOBaHWH,
OMPENCICHHBIX TPYAOBBIM 3aKOHOAATENbCTBOM. [Ipu oTkaze paboromaresis UCKIHOYUTH
WIA WCIPAaBUTh MEPCOHALHBIC JAHHBIE COTPYAHMKA OH HMEET TpaBO 3asiBUTh B
NUCbMEHHOW (opMe paboTogaTento O CBOEM HECOTJacMu C  COOTBETCTBYIOLIUM
00OCHOBaHMEM Takoro Hecornacus. l[lepcoHalibHBIE NaHHBIE OIICHOYHOTO XapakTepa
COTPYAHUK UMEET MPABO JOTOJHUTH 3asBJICHUEM, BHIPAKAIOIIAM €r0 COOCTBEHHYIO TOUKY
3peHMUSI.

— TpeboBate 00 wu3BemeHUM PAOOTOAATENEM BCEX JIAL, KOTOPHIM paHee ObUIM
COOOULICHbI HEBEPHBIC WJIM HEMOJHBIE MEPCOHAIBHBIE JAHHBIE COTPYAHHKA, 000 BCEX
NPOU3BEACHHBIX B HUX MUCKITIOYCHUSX, UCTIPABICHUSX UM JOMOJTHEHUSIX.

— OOxamoBatb B CyJ JIFOOBIE HEMPABOMEPHBIE JCHCTBUS WM O€3ACiCTBUE
paboToaaresns npu 00pabOTKE U 3alUTE €0 MEPCOHAIBHBIX JTaHHBIX.

— OnpenensaTb CBOUX MPEACTABUTENEH I 3alIUThl CBOMX NEPCOHATBHBIX JAHHBIX.

6. Co0p, 00paboTKAa U XPAaHEHHE MEPCOHATBHBIX JAHHbBIX

6.1. O0paboTka NEPCOHAIBHBIX JAHHBIX PA0OTHUKA - 3TO TMOJYYCHHE, XPaHEHUE,
KOMOMHHMPOBAHUE, MEpeaada Win J000€ IPyroe UCMOIb30BAHUE TEPCOHAIBHBIX JTAHHBIX
paboTHUKA.

6.2. Bce nepcoHanbHbIC TaHHbIE pa0OTHUKA CIIETYET MOJy4Yarh y HEro camoro.Eciu
NEPCOHAIBHBIE JAHHBIE PAOOTHHKA BO3MOKHO MOJYYUTh TOJBKO y TPETHEH CTOPOHBI, TO
PabOTHHK TOJDKEH OBITh YBEIOMIIEH 00 3TOM 3apaHEE W OT HETO JOJKHO OBbITh MOJIYYEHO
NUCBMEHHOE COTJIACHE.

6.3. OnepupoBaHue NEPCOHATBHBIMA JAHHBIMUA BO3MOKHO TOJBKO C MUCBMEHHOTO
paspenicHusi padotHuka. [lpu mnocTymieHuH Ha PpadoOTy COTPYIHUK JAOKEH OBITh
O3HAKOMJIEH C IMOJIOKCHHUEM O 3AIIUTE, XPaHEHUH, 00pabOTKE U Mepeaayve MePCOHATBHBIX
JAHHBIX W AaTh CBOE MUCBMEHHOE coriacue Ha ux o0padoTky (IIpunoskenue Nel).

6.4. PaGotonarenb MODKEH COOOMMTH PaOOTHUKY O MENSIX, MPEAnoiaracMbIX
UCTOYHUKAX M CHOCO0aX TMOJYYEHHUsS MEPCOHABHBIX JAHHBIX, 4 TAKXKE O Xapakrepe
NOJUICKANIMX TOJYYEHUI0 TEPCOHAIBHBIX JAHHBIX M TOCICACTBUSAX OTKa3a pa0OTHHKA
JaTh MMCbMEHHOE COTTIACHE HA X TMOJIyYCHHUE.

6.5. PaGoTHuMK mnpenocTaBiseT padOTOAATEN0 JOCTOBEPHBIE CBEACHHS O ceoe.
PaGoronarens nmpoBepsieT JOCTOBEPHOCTh CBEICHW, CBEPsS NAHHBIC, MPEAOCTABICHHBIE
PabOTHUKOM, C UMEIOLIMMHKCS Y PAOOTHHKA JOKyMeHTamu. [IpenocraBienne paboOTHUKOM



NOJUIOYKHBIX JOKYMEHTOB WJIH JIOKHBIX CBEJICHUN MPU MOCTYIUICHUU HA PaboTy SBISETCS
OCHOBAHUEM JIJISl PACTOPXKEHHS TPYIOBOTO JOTOBOPA.
6.6. [1pu noctynneHnn Ha paboTy pabOTHHUK3AIMOJIHIET AHKETY U aBTOOMOrpadurio.

6.6.1. AHKeTa mpeAcTaBiIseT COOOH MEPEUYEHb BOMPOCOB O MEPCOHATBHBIX
JAHHBIX Pa0OTHUKA.

6.6.2. AHkeTa 3anofHSAETCS PAOOTHUKOM CamMoCTOSTENbHO. [Ipu 3anomHeHuH
aHKEThl paOOTHUK JOJHKEH 3amOJHATh BCE €€ rpadbl, HA BCE BOMPOCHI JABATh MOJIHBIC
OTBETHI, HE JONMYCKATh UCIPABJICHUI WM 3a4€PKUBAHMIA, POUYEPKOB, TOMAPOK B CTPOTOM
COOTBETCTBHUHM C 3AMUACIMH, KOTOPBIE CONEPKATCA B €70 JIMYHBIX TOKYMEHTAX.

6.6.3. AptoOumorpaduss -  JOKYMEHT, COJACpKalllMid  ONMUWCaHWE B
XPOHOJIOTUYECKOW TMOCHEN0BATEIBHOCTH OCHOBHBIX 3TaloOB JKU3HU W JACATEIBHOCTH
NPUHAMAEMOT0 paOOTHHUKA.

6.6.4. ABToOHorpadgusi cocTaBaseTCs B MPOU3BOJILHONU (hopme, O€3 MOMapoK U
WCIIPABJICHUM.

6.6.5. Ankera u aproduorpadust pabOTHHKA AOKHBI XPAHUTHCS B JIMYHOM JIENE
paboTHHKa. B JIMYHOM Jelie TakKe XPaHATCS MHBIE JOKYMEHTHI MEPCOHAIBHOIO YUETa,
OTHOCSIIHECS K TEPCOHATBHBIM JAHHBIM paOOTHUKA.

6.6.6. JInuHoe nenno paboTHUKA 0(OPMIISETCS MOCIE U3IaHUs TPUKA3a O MPUEME
Ha paloTy.

6.6.7. Bce NOKyMEHTHI JIMYHOTO J€Na MOJINIMBAIOTCS B OOJNOXKKY oOpasiia,
YCTAaHOBJICHHOIO Ha mnpeanpustiu. Ha Hel ykaspiBaroTcs (amwins, HMs, OTYECTBO
pabOTHHKA, HOMED JIMYHOTO JEna.

6.6.8. K xaxxnomy nuyHomy fienty npuiararores (ortorpadguu padoTHHKA.

6.6.9. Bce NOKyMEHTHI, MOCTYNAKIIME B JUYHOE JEI0, PACHOJIararoTcs B
XPOHOJIOTUYECKOM — MOpsiAKe. JIMCTBl  JAOKYMEHTOB, TMOAWIMTBIX B JIMYHOE JIENO,
HYMEPYOTCH.

6.6.10. JIuuHOE NENO BEAETCS HA MPOTSHKCHUHM BCECH TPYIOBON NEATEIIBHOCTH
paboTHHKa. M3MEHEHUWs, BHOCHUMBIE B JIMYHOE JETO0, IOJDKHBI OBITh MOATBEPXKACHBI
COOTBETCTBYIOIIMMU JOKYMEHTAMHM.

7. llepenaya nepcoHANBHBIX JAHHBIX
7.1. Ilpn nepenaue NEPCOHAIBHBIX JAHHBIX PpabOTHUKA padoToAaTeNlb HOJHKEH
cOONIOAATH CEeAYIOLIE TPEOOBAHUS:

— HE co00IIaTh NEPCOHATILHBIE TaHHbIE PAOOTHUKA TPEThel CTOPOHE O€3 MUCHMEHHOTO
coryacusi pabOTHUKA, 32 MCKIIIOYEHMEM CIy4yaeB, KOrja 3TO HEOOXOAMMO B LEJSX
OPEaYNpPEKIACHUS Yrpo3bl >KM3HM M 3A0POBbI0 pabOTHMKA, a TaKKE B Clydasx,
YCTAHOBJIEHHBIX (PeepaibHbIM 3aKOHOM;

— He coo0lIaTh NEPCOHATbHBIE JAaHHBIC PAOOTHUKA B KOMMEPUYECKMX LENsIX 0€3 ero
NUCHMEHHOTO COTJIACHS;



— TIpeAyNpPEAUTD JIUILL, MOJYYaIOIIUX MEPCOHANIbHBIC JTaHHbIE PAOOTHHUKA, O TOM, UYTO JTH
JaHHbIE MOTYT OBITh MCIOJIb30BaHbl JIMIIb B LESX, JUIsl KOTOPBIX OHU COOOILIEHBI, U
TpeOOBaTh OT ATUX JIMIl MOATBEPKIACHUS TOTO, YTO 3TO MpaBwio coOmonaeHo. Jluna,
MOJTyYarouue MEPCOHAJIBHBIE JTAHHBIC paboTHUKa, 00s13aHbI coOmoaTh
KOHQUACHIMATLHOCTh.  JI[aHHOE  MOJIOKEHME HE  PaclpOCTpPaHSETCs Ha  OOMEH
NEPCOHANBHBIMU JTAHHBIMU PAOOTHUKOB B TIOPSAJKE, YCTAHOBJICHHOM (peaepaibHbIMU
3aKOHAMH;

— paspewiatb AOCTYN K TEPCOHAIBHBIM JaHHBIM PAOOTHUKOB TOJBKO CHELUAIBHO
YIOJIHOMOYEHHBIM JIMLAM, MPU 3TOM yKa3aHHbIE JIMIa JODKHBI UMETh MPaBO MOJy4arb
TOJIKO T€ MEPCOHAJIbHBIC JaHHBIE PAOOTHHKA, KOTOPHIE HEOOXOAMMBI ISl BBIMOJIHEHMS
KOHKPETHBIX (DYHKIIHIA;

— HE 3ampamiuBarh UH(POPMAIMIO O COCTOSHUM 3/I0POBbsl PAOOTHUKA, 34 UCKIIIOUCHUEM
TEX CBEIEHUM, KOTOPbIE OTHOCATCS K BOMPOCY O BO3MOKHOCTH BBIMOJHEHUSI pAOOTHUKOM
TPYAOBOH (PyHKIWY;

— TepefaBaTh MNEPCOHATBHBIE JAaHHbIC PAOOTHUKA MPEICTABUTENSIM PAOOTHUKOB B
MOPSZIKE, YCTAHOBICHHOM TpPyJOBBIM KOJAeKcOM P®D,  orpaHuyuBaTh 3Ty WH(POPMAIIHIO
TOJIbKO TEMHM TEPCOHATLHBIMM JaHHBIMU paOOTHUKA, KOTOPHIE HEOOXOAUMBI ISt
BBITIOJTHEHUS YKa3aHHBIMU TIPEICTABUTENAMU UX (PYHKIINHA.

7.2. KonupoBaHue ¥ BBIMKUCKA MEPCOHAIBHBIX JAHHBIX PAOOTHUKA Pa3pPEILAIOTCS
UCKJTIOUMTENILHO B CIIY>KEOHBIX IENAX MO0 MUCbMEHHOMY 3alpocy W C pa3pelicHus
PYKOBOJUTETIS.

7.3. CoTpyIHUKaM, MMEIOIIMM JAOCTYN K MEPCOHAIIbHBIM JTaHHBIM PaOOTHUKA,
3ampeliaeTes OTBEYaTb HA BOMPOCH, CBSA3aHHBIE C Mepefayeii  MepCOHATbHOM
uHdopmaruu, no TenePony uin Qakcy.

8. JlocTyn K mepcoHAIBLHBIM JaHHBIM COTPYIHHKA
8.1. BuyTpeHHmit goctynm (mocTyn BHYTpW yupexaeHus)lIpaBo moctyma Kk
NEPCOHANBHBIM TaHHBIM COTPYAHUKA UMEIOT:

— PYKOBOJUTEND YUPESIKACHUS;

— 3aMECTUTENb JUPEKTOPA MO YYeOHO-BOCIUTATEBHOM padoTe;

— 3aMECTHUTEIb JUPEKTOpa MO aJIMUHUCTPATUBHO-XO3WCTBEHHOM YacTW (JOCTYN K
JIMYHBIM JTaHHBIM TOJILKO PAaOOTHUKOB CBOETO TOpa3ACICHUS ),

— PYKOBOAMWTENIM CTPYKTYPHBIX MOJAPA3JCICHUA (3aBEAYIOIMIUE OTIAEIaMU) IO
HAMPABJICHUIO ACATEILHOCTH (JOCTYN K JIMYHBIM JaHHBIM TOJIKO PaOOTHHUKOB CBOETO
NOJPa3/IEJICHus ) IO COTJIACOBAHUIO C PYKOBOIUTEIEM YUPEIKICHHUS,

— MpU TEPEBOJIC M3 OJHOTO CTPYKTYPHOTO TMOJAPA3IEICHUS B APYroe MOCTyH K
NEPCOHANBHBIM TaHHBIM COTPYAHUKA MOKET UMETh PYKOBOAMTEIh HOBOTO TOIPa3ACTICHUS
MO COTJIACOBAHUIO C PYKOBOAMUTENIEM YUPEKACHUS;

— cam pabOTHUK, HOCUTEIb JAHHBIX.



8.2. Baewmnuii poctryn.llepcoHasibHble  JaHHBIE BHE  YUYPEKACHHUS MOTYT
OPEICTABIATECS B TOCYJAPCTBEHHBIE M HErOCYJAPCTBEHHBIE  (PYHKIIMOHAIBHBIE
CTPYKTYPBHI:

—  COTPYJHUKH LECHTPAIM30BAHHOW OyXrajrepum - K TEM JaHHBIM, KOTOPBIE
HEOOXOUMBI JUTS BBIOJTHEHHUS! KOHKPETHBIX (DYHKIHIA;

— HAJIOTOBBIC MHCTIEKIWH,

— MPaBOOXPAHUTEBHBIE OPTaHBbI;

— OpraHbl CTATUCTHKM;

— CTPaxOBbIE€ Ar€HTCTBA,

— BOCHKOMATHI,

— OpPraHbl COLMAIIBHOTO CTPAXOBAHUS,

— IEHCUOHHBIE (POH/IBI,

— MOJPA3ACTCHNS] MYHULIMIAIBHBIX OPraHOB YIIPABICHUS 00PA30BAHAEM.

8.3. /lpyrue opranm3zanyn.CeeacHAsS 0 paOOTHUKE (B TOM YHCIIE YBOJIECHHOM) MOTYT
OBITH MPEAOCTABJICHBI IPYrOi OpPraHu3alyy TOJBKO C MACBMEHHOIO 3ampoca Ha OJIaHKe
YUPEXKACHUS C MPUIIOKEHUEM KOTIAHU 3asBJICHUST PaOOTHUKA.

8.4. PoncTBeHHMKM W uiieHbI ceMeid. [ lepcoHanbHbIE JaHHBIE PAOOTHHUKA MOTYT OBITh
NPEIOCTABIICHBl POJCTBEHHUKAM WJIM YJIEHAM €ro CEMbM TOJIBKO C THCBMEHHOTO
paspelmeHust caMoro padOTHHKA.

9. 3amuTa NepcoOHAJILHBIX JAHHBIX

9.1. [Tox yrpo3oii WM OMACHOCTHIO YTPAaThbl MEPCOHAIBHBIX JAHHBIX MOHUMACTCS
€AMHUYHOE WIH KOMILJIEKCHOE, PEATbHOE WJIM MOTEHIMAIBHOE, aKTUBHOE WIIA MMACCUBHOE
NPOSIBJIEHUE 3JIOYMBILIIEHHBIX BO3MOKHOCTEH BHEIIHUX WA BHYTPEHHUX HCTOYHHKOB
YyIrpo3bl CO3/1aBaTh HEONArOMpUsATHbIE COOBITHS, OKa3blBaTh JAECTAOMIU3UPYIOLIEE
BO3/ICICTBHE HA 3AUIIACMYI0 HH(OPMALUIO.

9.2. Puck yrpo3sl Jir0ObIM WH(MOPMALMOHHBIM pPeCypcaM CO3JAKOT CTUXWUHHBIC
OeNCTBUS, SKCTPEMAIIbHBIE CUTYALMK, TCPPOPUCTUUYECKUE ACHCTBHS, aBAPUN TEXHUYECKUAX
CPEACTB W JIMHAWA CBA3M, JpYrWe OOBCKTUBHBIE OOCTOSITENIBCTBA, a  TaKXKE
3aMHTEPECOBAHHBIE W HE3AMHTEPECOBAHHBIC B BOSHUKHOBEHUH YTPO3bI JIMLA.

9.3. 3amMTa  MEPCOHANBHBIX  JAHHBIX  MPEACTABIACT  COOOM  JKECTKO
pPErIaMEHTUPOBAHHBI W JMHAMUYECKHA TEXHOJOTMYECKUI MPOLECC, MPEAYTPEKIAOINiA
HApyLICHHE JOCTYMHOCTH, LEJIOCTHOCTH, JOCTOBEPHOCTH W KOH(PHIACHIMAIBHOCTH
NEPCOHANBHBIX JAHHBIX W, B KOHEUHOM CYETE, OOECIEUNBAOIINKA JOCTATOYHO HAACKHYIO
0e30macHOCTh HMH(OpPMALIMM B MPOLECCE YNPABICHUYECKOH M MPOM3BOJACTBEHHOM
JESATEIBHOCTA OPTaHU3aL|H.

9.4. 3amMTa TNEPCOHAIBHBIX JAHHBIX pa0OTHHKA OT HEMPABOMEPHOTIO MX
WCMOJIb30BaHUsl WM yTparbl JOKHA ObITh obOecrieueHa padoTodaresieM 3a CYET €ro
CPEICTB U B MOPSJIKE, YCTAHOBICHHOM (PEAEPATEHBIM 3aKOHOM.



9.5. BHyTpeHHsIs 3a11uTa.

9.5.1. JIns obecnieueHus BHYTPEHHEHN 3aIlUThI MEPCOHATIBHBIX JTAHHBIX PAOOTHUKOB
HEOOXOAMMO COOJIFOAATH CAECAYIOIINE MEPHI:

— OrpaHMYEHWE M pErJlaMEHTalMs CcOocTaBa PAOOTHHUKOB, (PYHKIMOHAIBHBIC
00sI3aHHOCTH KOTOPBIX TPEOYIOT KOH(PUACHIMATBHBIX 3HAHWIA,

— CTpOroe u30MparesibHOE W OOOCHOBAHHOE PACHPENCICHHE JOKYMEHTOB M
WH(POPMALUU MEXTY PAOOTHUKAMMU,

— pauMOHAIBHOE Pa3MELIEHUE paboUnX MeCT PAOOTHUKOB, TPA KOTOPOM MCKITIOYAIOChH
OBl OECKOHTPOJIBHOE UCTIOJB30BAHUE 3AMINAEMON WH(popMALNN;

— 3HaHWe PAOOTHUKOM TPEeOOBaHWI HOPMATUBHO-METOAMYECKAX JTOKYMEHTOB 10
3ammTe MHPOPMALIMKU U COXPAHCHUIO TAlHBI,

— HAIMYUE HEOOXOIMMBIX YCIIOBHAN B MOMEIIEHUH ISl pa0OTHI ¢ KOH(PHIEHIMATIBHBIMH
JOKYMEHTaMU 1 0a3aMy JaHHBIX,

— OMpPEACTICHUE M PErilaMEHTAlMs COocTaBa PabOTHUKOB, MMEKOMIMX MPABO JOCTyNa
(BX04a) B MOMEUICHHE, B KOTOPOM HAXOJMWTCSl BBIYMCIIUTEIBHAS TEXHUKA C JTOCTYIIOM K
0azaMm JaHHBIX;

— OpraHu3aurs MPOLECca YHUUTOXKECHHS MH(POPMALINN,

—BOCIUTATEIBHAS U PA3bICHUTENBHAS Pad0Ta C COTPYIHUKAMH MOAPA3ACICHUS, LUENb
KOTOPOW — MPEeayNPEANTh YTPaTy LEHHBIX CBEACHUN MPU paboTe ¢ KOH(PUACHIUATBHBIMU
JOKYMEHTAMHU.

9.5.2. Beinaya JOKyMEHTOB Ha OyMa)KHOM HOCHUTEIE, COACPKAIUX MEPCOHATIBHBIC
JaHHBIE Pa0OTHWKA, HAa paboure MecTa PYKOBOJIWTENEH CTPYKTYPHBIX MOIPA3ACTICHUIMA
3anpereHa.

9.5.3. Bce (aiinbl, coaepkaiue nepcoHabHbIC TaHHBIE pAOOTHUKA B DJICKTPOHHOM
BHJE, NOJDKHBI OBbITh 3allMLICHBI NAPOJEM, KOTOPBIM COOOIIAETCS PYKOBOIMTEIIO
KaJIpOBOM CITYy>KObI 1 METOJUCT MO paboTE C HJIEKTPOHHON CUCTEMOM ydeTa.

9.6. BHenHss 3ammTa.

9.6.1. lnsa 3aILMTHI KOH(QUACHIAATIBHON uH(popMauu CO3JAKOTCS
LEJICHAMTPABJICHHBIE HEOIArONPUATHBIE YCIOBUS U TPYAHOMPEOAOTUMBIC MPEMATCTBHS 1S
JWIA, THITAOMETOCS COBEPUIMTh HECAHKIMOHMPOBAHHBIA  JOCTYN M OBJIAJIETh
NEPCOHAIBHBIMU JTAHHBIMM PAa0OTHUKA. LIENBI0 M pe3yJIbTaTOM HECAHKLIMOHWPOBAHHOTO
J0CTyMa K WH(POPMALMOHHBIM PECYPCaM MOXKET OBITh HE TOJIBKO OBJIAJICHUE CBEICHUSMU
W WX HCIOJIB30BAHWE, HO M WX BUJIOM3MECHCHHE, YHUUTOKCHHE, BHECCHHME BHUPYCa,
noaMEHa, ajibcuPuKanys CoaepKaHus TOKyMEHTA U JIp.

9.6.2. Pactipenenenne (pyHkiuii, pabounme MPOLECCH, TEXHOJOTUS COCTABJICHHS,
oopMIICHUS, BEICHUS W XPAHCHUS NOKYMEHTOB, COACPKAIIMX NEPCOHAIBHBIE AAHHBIC
pabOTHHKA, B KQAPOBOM CIIy>KO€ SIBIISETCS 3aKPBITOM OT MOCTOPOHHMX JIML MH(OPMaLUEH.

9.6.3. [lonq NOCTOPOHHUM JIMLIOM MOHMMAETCS JII00O€ JIMLO, HE SBISAIOLIEECS
PaOOTHUKOM YUPEKACHUS.



9.6.4. ]/Ins obecnieueHUs BHEINHEH 3alUThl MEPCOHABHBIX JAHHBIX Pa0OTHHKA
HEOOXOMMO MPEANPUHSTE CIEAYIOLUINE MEPHI:

— nomettenus LIJIT odopyaoBaTh TEXHUYECKMMU CPEICTBAMK BUACOHAOTIOACHMUSI.

9.7. Bce numa, B JOMKHOCTHBIE OOS3aHHOCTH KOTOPBIX BXOJIWT MOJYYEHHE,
00paboTKa ¥ 3a1IMTa NEPCOHANBHBIX TAHHBIX PAOOTHUKA, TPU MPUEME HA PAOOTY 00s3aHbI
NOJAMUCaTh 00s3aTeNbCTBO O HEPAIJALICHUM MEPCOHAIBHBIX JAaHHBIX PAOOTHHKA
(ITpunoxenune No2).

9.8. [1To BO3MOYKHOCTH NIEPCOHAIBHBIE TaHHBIE 00E3TMYMBAIOTCSL.

9.9. Kpome  Mep  3amMThl  MEPCOHANBHBIX  JAHHBIX,  YCTAHOBJICHHBIX
3aKOHOJATENBLCTBOM, padoromarenv, pPabOTHUKM W WX  OPEICTaBUTENIM  MOTYT
BbIPA0aTHIBATH COBMECTHBIE MEPBI 3AILUTHI IEPCOHATBHBIX TAHHBIX PAOOTHUKOB.

10. OTBeTCTBEHHOCTH 32 pa3rJiauieHne HHPOPMALHH, CBI3AHHOM C IEPCOHATBHBIMH
AAHHBIMH Pa0OTHUKA

10.1. [lepcoHanbHass OTBETCTBEHHOCTh — OJHO W3 TJIABHBIX TpeOOBaHUN K
opraHm3aiy (pyHKIMOHUPOBAHUS CHCTEMBI 3AIMUTHl NEPCOHAIBHON WH(MOpPMALKMK U
00s3aTeNbHOE YCIIOBUE 00ecTieYeHUs YPPEKTUBHOCTH 3TOM CUCTEMBI.

10.2. JI0KHOCTHEIE JIMIA, B COOTBETCTBUU CO CBOMMH MOJIHOMOYMSIMU BJIAACIOIIUC
uH(pOpPMaLKEH O rpakJaHax, MOJTYYarOIIAE U UCIOJIB3YIOIIUE €€, HECYT OTBETCTBEHHOCTh
B COOTBETCTBMM C 3aKOHOJATENBCTBOM Poccuiickoil denepauny 3a HapyLIEHUE PEKAMA
3amUThl, 00paboTKM U MOPsIIKA UCIIOJIB30BAHMsI 3TOH MH(pOpPMALIKN.

10.3. JlupekTop, pa3pelarouii  JO0CTyN COTPYAHMKA K KOH(QUACHIMATBHOMY
JOKYMEHTY, HECET NIEPCOHATIBHYIO OTBETCTBEHHOCTD 3a JAHHOE Pa3PELICHUE.

10.4. Kaxxnpiii corpyanuk LT, momydarommii mist paboTel KOH(PUACHUMATBHBIA
JOKYMEHT, HECET JIMYHYK) OTBETCTBEHHOCTb 34 COXPAHHOCTb HOCHTENS U
KOH(DMAEHIIMATBHOCTh WH(OPMALIUK.

10.5. JIuna, BHHOBHBIE B HAPYIIEHUHM HOPM, PETYJIMPYIOIIKAX NOIYYEHHE, 00padOTKy
W 3alATy  [EPCOHAIBHBIX  JAHHBIX  paOOTHHMKA, HECYT  AWCLMILUTMHAPHYIO,
aJMAHHACTPATHBHYO, TPAKIAHCKO-NMPABOBYKD WM YIOJOBHYK) OTBETCTBEHHOCTH B
COOTBETCTBHUM C (PpeEPATbHBIMH 3aKOHAMH.

10.5.1. 3a HEUCNONHEHKWE WM HEHAUIC)KALICE MCIOJHEHUE PaOOTHUKOM MO €ro
BHHE BO3JIOXKEHHBIX HA HErO OOS3aHHOCTEH MO COOMFOIECHUIO YCTAHOBJICHHOTO MOpPsSAKa
paboTel  CO CBEACHMSIMM KOH(UACHIMAIBLHOTO XapakTepa paboToaarenb BIpaBe
OPUMEHSTH MPENYCMOTPEHHBIE TPy IOBBIM KOJEKCOM PD MMCHUIUIMHAPHBIE B3BICKAHUS.

10.5.2. JIoJoKHOCTHBIE  JIMa, B 00SI3aHHOCTh  KOTOPBIX  BXOJWT  BEICHUE
NEPCOHAIBHBIX JTaHHBIX COTPYIHWKA, O00s3aHBI OOCCIECUUTh KAXKAOMY BO3MOKHOCTB
O3HAKOMJICHUS C JOKYMEHTAMHM U MaTepHajaMH, HEMOCPEACTBEHHO 3aTParuBarOIIAMHU €r0
npaBa U CBOOOJBI, €CITM MHOE HE MPELyCMOTPEHO 3akOHOM. HempaBoMmepHBIl OTKa3 B
NPEIOCTABIICHUM  COOpPaHHBIX B YCTAHOBIICHHOM  MOPSJAKE  JOKYMEHTOB  JMOO



HECBOCBPEMEHHOE MMPENOCTABICHUE TAKUX JOKYMEHTOB WM WHOW WHQPOpManUu B
Cllydasx, MPEAYCMOTPEHHBIX 3aKOHOM, JTUOO MPEIOCTABICHUE HEMOIHONH WK 3aBEIOMO
JIO)KHOW WMH(OPMAKMK BJICUET HAJIOKEHUE HA JOJDKHOCTHBIX JIAL 4AMHHHUCTPATHBHOIO
mrpapa B pasmepe, onpenensemom  Koaekcom 00  agMHUHHMCTPATUBHBIX
npaBoHapymeHusax PO.

10.5.3. HapyuieHue HENPUKOCHOBEHHOCTH YAaCTHOM KM3HM (B TOM  YHCIE
HE3aKOHHOE COOMPAHME WM PacHpOCTPAHEHUE CBEJACHUN O YaCTHOM JKU3HW JIMIIA,
COCTaBJISIFOIIMX €r0 JUYHYIO WIH CEMEHHYIO TaifHy, 0€3 €ro coryiacus), HeMpaBOMEPHBIMA
JOCTYI K OXPaHSAEMON 3aKOHOM KOMIBIOTEPHON MH(pOPMALMK, HEMPABOMEPHBIA OTKAa3 B
NPEIOCTABICHUN COOPAHHBIX B YCTAHOBIICHHOM IMOPSIIKE TOKYMEHTOB M CBEICHUH (eCiu
ATH JACSHHUS TPUYMHWINA BPEI MPaBaM M 3aKOHHBIM MHTEPECAM T'PAXKAAH), COBEPIICHHBIE
JUIOM C HWCHOJIb30BAHUEM CBOECTO CIIY>KEOHOTO TMOJIOXKCHHUSI,  BJICYET MPUBICYCHUE
BUHOBHOTI'O K OTBETCTBEHHOCTH B COOTBETCTBHAM C YTOJIOBHBIM KOJAEKCOM PO.

10.6. HenmpaBOMEPHOCTh  AEATENBHOCTA OPraHOB TOCYJAPCTBEHHOM BIACTH M
OpraHm3anuii mo cOopy M WCIOIB30BAHUIO NEPCOHAIBHBIX JAHHBIX MOXET OBITh
YCTAHOBJICHA B Cy1ICOHOM MOPSIIIKE.

10.7. 3amuTa npaB paOOTHHUKA, YCTAHOBJIEHHBIX HacTosmmM [lonoxxeHueM u
3aKkoHOJaTenbCcTBOM  Poccuiickoii  denepanmu, OCYILECTBIAETCS CYAOM B LENAX
NPECCUEHUS] HEMPABOMEPHOTO MCMOJIB30BAHUS TEPCOHABHBIX JaHHBIX pabOTHHKA,
BOCCTAHOBJICHHSI HAPYIICHHBIX MMPAB U BO3MEIICHUS MPUYMHEHHOTO yIep0Oa, B TOM YKCIE
MOPaJILHOTO Bpeaa.

11. 3akrouuTebHBIE MOJIOKEHUSI
Hacrosiee Ilonoskenme pelictByer 10 OOCY)KICHWST W TMPUHATHS HOBOTO Ha
3acenanuu o0mero coopanus pabOTHUKOB U YTBEPKAEHUS npukazoM aupekropa LT,



[Tpunosxenne Nel

PACHHUCKA

padOTHHKA MYHHIHMNAIBLHOTO OK/’)KETHOT0 YUPeKAeHHs 10NOJTHUTEILHOI0
oOpaszoBanus «llentp gerckoro teopuecrsa uMm. K. X. Ilarnesa»
Anarupckoro paiiona PecnyOsnku Cesepaas Ocerusi-AJiaHust
00 o3HakomieHuH ¢ IloJi0keHnem 0 3a1UTe, XPAHEHUH,
00paldoTKe U mepeaaye NePCcoOHAJbHBIX TAHHBIX PA0OTHHKOB
H COIJIacue HA UX 00padoTKy

(pammmust, ©Ms1, OTUECTBO (TIOJIHOCTHIO)

(cepusi, HOMep macmopTa, KEM U KOTAa BbIAaH)

Jar0 coryiacue Ha OoOpaOOTKY CBEJAECHUWH, COCTABJISIOMIMX MOW TEPCOHAJBHBIE JaHHBIC
(hamunusi, UMs, OTYECTBO, Jara W MECTO POXKIECHUS, AAPEC, CEMEHHOE, COLMATLHOE
NOJIO’KEHUE, 00pa3oBaHue, mpodeccus, J0XOAbl U APYTYI0 HHPOPMALMIO) HEOOXOAUMBIX
HA COBEPIICHUE OMEPaTopoM CIEOYIOMX JedcTBUii: cOOp, CHCTEMaTH3alHIo,
HAKOIMJICHUE, XPAHECHUE, YTOYHECHUE, OOHOBJICHUE, W3MECHEHUE, HCIOJIb30BAHHUE,
pacnpocTpaHeHue (B TOM YHCIE Mepenavy), 00€3au4MBaHuE, OJOKUPOBAHHUE,
YHUUYTO)KCHUE TEPCOHATIBHBIX JAHHBIX ABTOMATHYECKMM CHOCOOOM 00paboTkn u 0e3
UCIMOJIb30BAHUS CPEACTB aBTOMATH3ALMH.

Cpok naeiicTtBust Hactosmero Corjgacusi — Ha MEPUOJ padOThl MYHUIIMOAIBHOIO
OIHKETHOTO VUPESKACHUS JONOJTHUTEILHOTO 00pazoBanns «LIeHTp NeTCKOro TBOPYECTBA
nMm. K X. IlarueBay Anarupckoro paitona Pecnyonnkn CeBepuag Ocetus - AJTaHusl.

C IIPpaBOM OT3bIBA HACTOALICTO Cornacust 03HAKOMJICH.

(mara) (moamuce) (©.N.0))



[Tpunosxenne No2

OBA3ATEJIBCTBO

0 HepasIJlaleHuH MePCOHATbHBIX JAHHBIX PA0OOTHHKOB

(pammmmst, ums1, OTYECTBO (TTOTHOCTHIO)

03HaKOMJIEH ¢ [loyiokeHUEM O 3anMTe, XpaHEHUH, 00padOTKE U Mepeaade NepPCOHaATbHBIX
naHHbix padoTHUKOB B MBY 1O «IIJIT um. K. X. ITaruea» Anarupckoro paiiona PCO -
Ananusg W 00sBYIOCh HE pasrjamiarb CBEACHUS, COACPXKalIUE MEPCOHAJLHBIE JaHHBIC
pabOTHUKOB ((haMuusi, UMs, OTYECTBO, JaTa M MECTO POKICHHUS, aJqPEC, CEMERHOE,
COLIMAJIBHOE MOJIOKEHUE, 00pa3oBaHue, Mpodeccus, AOXOAbl U IPYryr HMH(pOpMaIUIo),
CTABUINE MHE W3BECTHBIMHU B CBSI3U C UCIIOJIHEHUEM MHOKO JTIOJDKHOCTHBIX 00S3aHHOCTEH.

OO0 OTBETCTBEHHOCTH 3a PA3IJALICHUE YKA3aHHBIX CBEACHUH MPeaynpekIEH.

(mara) (moamuce) (©.N.0)



